OFFICE OF THE SECRETARY OF §TATE
DEPARTMENT OF ARCHIVES AND HISTORY
e RECORDS MANAGEMENT DIVISION
- INSTRUCTIONS: See Publication No. 76—RM~1 for instructions on completing this foa'u Forward s!gned original to

Department of Archives and History, Records Managemem Dmsion 330 Capitol Avenue, Atlanta, Georgua 30334
Atrention: Scheduling Section. :

FOR AGENCY USE 1. Agency Address ‘ . FOR RECORDS MANAGEMENT uss
Application Date , Department of Educatlon ’ App"@“m Numoer g
‘ “1 ~ Office of Planning and Development \ - 3 3
— Division of Standards and Assessment
Application Number 156 Trinity Ave., S. W. Dota ice.vod Dare COmpmed
Atlanta, GA 30334 DEC 2 91880 [1-2.3-8)
2. Person to Contact _ ~ Working Title Telephone Number

Vanessa Lankford ' 3 Senior Secretary - : 656-2452
3. Actlon Requested - . 7 ‘ - .
- & Estabusn Retention Schedule; rer:ord will contmue to accumulate '

h O Dispose of present accumulation; no further accumulation anticipated.

g. 0O Amend ApplicationNo. ... .. Check One: O Change; [ Supercede; [J Void

4. Dates of Series 5. Records Saries Title {followed by title used in office; if different)
Earliest + Latest '

1980 LTO Date - Public School Standards Summary Sheet Files

6. Division and Otfice Function What is the function of the Division and the Office in which this record series is created?

The Divison of Standards and Assessment is respon51b1e for administering public school
standards at the elementary ‘and secondary levels, private college and proprietary school
standards, and prov1d1ng student assessment and psychological services to the public school.

.

7. Record Serias Description This file contains the following documents (include form numbers and titles, if any):

Attach samples of the file,
Documents relating to: applying standards for all public local school systems.
Included are: ' ' Summary' sheets. for all school systems and a copy of the

standards book.

File is afranged: ' - - chrohologically by school year, thereunder alphabet1ca11y by local
school system.

8. Monthly Reference Rate How often are rerords referred to which are:

. "One to six months oid _.._100 _ .. Seven @ twelve months old ——10Q___; Thirteen to tweﬂtv tour monthsoid 30 __;
twenty- five months and cider ?

- . . - .
v T . ¥

b et o s
9. Annual Rate of Accumulation of Records : \ '
Letter-size drawers . _.__; Legal -size drawf-‘fs —— o .:Shelves_________;Other fspecify) 1-2 inches




Sy ) L Y

YES | NO | 10. Questionnaire __(Place an *X’"in the proper sulumng

3. Is this the official copy of the series?
X If not. where is it? :'

b. Does the saries contain confidential information requiring security h_andling? If yes, cite law or _régulnion.

L]
1

X ¢, ls this a vital record? ' . L {

i

d. Does this series have historical or long term research value? C .

N/A documents be scheguled separately?

¢. When one or two documents in the file make it necessary to keep the entire file for along perlod could these

X f. lsthe snformmmmmmwmw“mm capyY,

| - 9. !s the information contained in this series ever analyzed and/or recorded ina summanzed report?
X + . ¥ yes, attach copy,

h. Is there a duptication of this series in your office, or in another office or agency?
X if ves. where? ) e—

X i, ls this series (or a m&n&norﬁaa_ntiti_egu_larlimmrc{ﬂmem

X i Does the record mugsunm_a_cnmnuxg_mnmut?

- ¥ L3 O
- Attorney Genvral/Decignes @W

11. Retention Requirements e The following requires the series to be kept:
_a. State Law 0 years,  d. Audit period o] yesrs.
b. Statute of limitation Q years. . @. Administrative need 2 years.
c. Federal law - 0 years. =~ f. Federai retention instructions 0 years.
Attach copy or excert of laws or regulations. Explain administrative need.
12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
' 0 Calendar Year; (3 Fiscal Year; O Other then,
(X Hoid in the currant files area . .. . month(s) — 3 _ year(s); then
8 Transter to local holding area; hold year(s): then '
0 Transfer to State Records Center; hold .. __yearls); then
0 Destroy. .
X2 Transfer to Stata Archives for permanent retention,
0 Other (Specify)
Thess instructions apply to all prior and future accumulations of the series.
Date ° | Records Managament Otficer (S ‘gnaru}e} Date
/‘//;/j’ wd&w# BMMA, 12-2-30
v T A
n‘/ 7‘ : _m State Records Committes !Srgnawre) Date
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graph 12 are approved, - State Auditor,’Designee [ ’f 12’?/
!l_f dissoproved, attach letter % ﬁ e
of explanation.) : Secretary Jf Brste/Cesignee (,ﬁ/l‘)"a“& bZ[GXJL XHS N OMZ!I (3%l
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